File-and-find software
Desktop searcher

Search a key word or sentence in all you files on your hard disk with a ‘desk top searcher’: 
Copernic Desktop Search (free)

http://www.copernic.com
Google Desktop (free)

http://desktop.google.com/
X1 (50 dollar)

http://www.x1.com/
For Mac-users:

Copernic and X1 don’t work on Mac. Good alternatives for Mac are: 

Google Desktop (free)

http://desktop.google.com/
Spotlight 

Use the build-in Spotlight in OS X for searching in documents. 

Entourage 

Use the advanced search option in Entourage for searching in emails. (Alt+Cmd+F).

SpotInsight 

http://www.oneriver.jp
FoxTrot Professional Search (99 euro, but worth the money!)

http://www.foxtrot.ch
Google Notebook

Store fragments of websites. Use Google Notebook. It is free. Try it from http://www.google.com/notebook. Make an account first. 

In Google Notebook you have the option to share your notes with other Google users. This comes in handy when working together with others. But beware: what you publish in a public Google notebook can be read by others, so make sure you don’t use it for sensitive information. 
Web search history

There are two clever ways to record your search history on the web:

Google History
Go to: http://labs.google.com and choose the option: ‘Personalized search’ and follow the instructions.

(Google History has a nice feature on the side: Google uses your history to improve your search results. Since it learns more about your interests, it uses this information when searching the Internet for you!)

Fire Fox History

Go in the Firefox menu to Firefox -> Preferences -> Privacy 

And set up that Firefox remembers your search history. 

(You find your history in Firefox under ‘History’ -> ‘Show all history’. 

Phone calls
Here is some software for recording, filing and playing back of phone calls: 

Recording from desk phone:

Tiptell Voice Recorder 300

On sale in many web shops

www.tiptel.com
For Mac-users: Tiptell Voice Recorder is not compatible with Mac. A good alternative is:

Retell 157 connector

http://www.retell.co.uk
Together with:

RecordPad

http://www.nch.com.au/
Recording from Skype:

Skype 
www.skype.com 
Skype Recorder 
www.skyperec.com
Or: Hotrecorder 
www.hotrecorder.com
Play back recordings on the computer:

Express Scribe (works also on Mac!)
www.nch.com.au/scribe
Recording from cell phones is also no problem anymore. Some phone models have a recording devise. Otherwise radio shacks sell useful gadgets for connecting a phone to MP3 or a pc.

Automated backup
Be careful with your documents! Make regular and safe backups!

Two perfect and cheap services to store backups online, are:

SugarSync (also for Mac!)

http://www.sugarsync.com
Different prices. Example: 4,99 dollar a month for 30 GB, which is enough for most people that only wish to store documents (and not photo’s or music).

Data Deposit Box (only pc)

www.datadepositbox.com
For only 2 dollars per 1 GB they store your data in a datacenter, somewhere in the USA. Your documents are encrypted before they are sent to the datacenter. *

The great advantages of these online backup services are:

1. Every document you have just worked on is saved immediately (and not once a day, like with most other online backup services). All you have to do, is being online. 

2. With a password you can login on the website of Data Deposit Box or SugarSync everywhere in the world where there is Internet and read or download you documents. From now on you possess your own server, which is accessible from everywhere. Leave your USB stick at home next time!

* Safety warning:
The use of Data Deposit Box is not entirely safe. This is what the makers say about the safety of their service:

‘Acpana will use commercially reasonable efforts to ensure security of information collected about you through the use of passwords, firewalls, encryption technology and other security measures. You acknowledge that: (i) there are security and privacy limitations of the Internet which are beyond the control of Acpana; (ii) the security, integrity and privacy of any and all information and data exchanged between you and Acpana through the Website cannot be guaranteed (iii) any such information and data may be viewed or tampered with in transit by a third party; and (iv) Acpana will not be responsible for information sent by e-mail.’

So the Data Deposit Box seems reasonably safe for non-sensitive data and documents. But store your sensitive material on an external hard disk of your own!
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